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08/10–presen t  •  COPY EDITOR  •  Wor ld  Trade P ress ,  Pe ta luma,  CA
Dut ies :  Ed i t  copy to  adhere  wi th  Ch icago Manua l  and in -house  s ty le  s tan -
dards  des igned to  presen t  wor ld  t rave l  in fo rmat ion  v ia  the  Web—but  a l so  to  
ensure  tex t  mee t s  the  h ighes t  qua l i t y  s tandards .  Worked c lose ly  wi th  copy -
wri te r s  to  improve the i r  wr i t ing  s ty le ,  g rammar,  syn tax ,  and knowledge o f  
Chicago s ty le .  

06/06–06/10 • LEAD COPYWRITER / QUAL ITY ASSURANCE ANALYST  
Motoro la ,  Inc . ,  A lameda,  CA
Dut ies :  Copy wr i t ing and ed i t ing,  team managemen t  wi th  an eye to  produc t i v -
i t y  and work f low,  c rea t ion  and main tenance o f  team s tandards  des igned to  
keep er ror  ra te  a t  a  min imum and produc t i v i t y  a t  a  max imum.  Crea ted and 
ensured team-wide adherence to  our  house  s ty le ,  wh ich  i s  based on AP s ty le ,  
bu t  has  been modi f ied to  be t te r  su i t  t he  Web-pub l i sh ing env i ronmen t .  Learned 
a grea t  dea l  abou t  HTML,  CSS,  and Web des ign pr inc ip les .   

02/07–01/09 • STAFF REVIEWER AND CONTRIBUT ING AUTHOR
Black  Hear t  Magazine
Du t ies :  Wro te  and ed i ted book and mus ic  rev iews,  mos t l y  fo r  smal l  p resses  
and independen t  labe l s .
 
06/06–12/06 • INTERN • Smal l  P ress  D i s t r ibu t ion ,  Berke ley,  CA
Dut ies :  Wr i t ing ad copy,  compi l ing /  updat ing con tac t  in fo rmat ion  fo r  pub -
l i shers  and rev iewers ,  compi l ing book l i s t s  fo r  l ib rar y  and re ta i l  co l lec t ions .  

AB I L I TY  TO WRITE ENGAGING, ERROR-FREE TEXT FOCUSED ON 
VIAB I L I TY FOR THE WEB  OR PR INT
Abi l i t y  to  adapt  to  the  tone necessar y  fo r  the  con ten t ,  cus tomer  and audi -
ence,  regard less  o f  indus t r y,  and to  main ta in  sa id  tone.  

MANAGERIAL  EXPER IENCE .  
Whi le  a t  Motoro la ,  main ta ined the  s ty le  s tandards  and au thor ia l  vo ice  
demanded by our  major  par tners ,  and dramat ica l l y  reduced the  e r ro r  ra te  
f rom approx imate ly  25 percen t  to  less  than 10 percen t  in  a  r igorous ly  
audi ted and ver y  h igh -vo lume Web-pub l i sh ing env i ronmen t .  

STRONG KNOWLEDGE OF AP STYLE,  CHICAGO MANUAL OF STYLE,  
AND EDITORIAL  NOTAT ION 
Able  to  process  la rge amoun t s  o f  in fo rmat ion  qu ick ly  and accura te ly,  p ro -
duc ing we l l -wr i t t en  and er ror - f ree  tex t  in  a  dead l ine -d r i ven env i ronmen t .  
Also ab le  to  qu ick ly  adapt  to  and app ly  house - s ty le  s tandards .  Exce l len t  
in te rpersona l ,  o rgan iza t iona l  and mu l t i task ing sk i l l s .

STRONG KNOWLEDGE OF SEO AND BEST ONL INE PRACTICES

PROGRAMS & OSs
PROFICIENT WITH ADOBE CS4 
• INDESIGN 
• I L LUSTRATOR 
• DREAMWEAVER 
• F IREWORKS 
• PHOTOSHOP 
THE MICROSOFT OFF ICE SUITE  
HTML AND CSS
WORDPRESS CMS
WYSIWYG WEB-EDIT ING TOOLS 
WINDOWS AND MAC INTERFACES
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